Republihic ng Piiptnas

Kagawaran ng Edukaspon

Tanggapan ng Pangalawang Kalihim

18 Julv 201 9
For: Regional Directors _
Schools Divicien Superintendents
District Supervisors
Principals and School Heads

Regional and Division Supply Officers
Regional and Division IT Officers
School Property Custodians

School ICT Coordinators

Subject: GUIDELINES FOR THE DEPLOYMENT /DELIVERY OF IT
PACKAGES (E-TEXTBOOKS} AND IT EQUIPMENT FOR
SENIOR HIGH SCHOOLS WITH ICT TRACK FOR DCP FY2018
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The following guidelines are hereby issued for the effective and efficient
deployment/delivery of IT Package (E-Textbooks) and IT Equipment for Senior High

Schools (SHSJ offering ICT Track Under FY2018 DepEd Computerization Program
(DCP).

A. DCP DEPLOYMENT:

- The Goods and Services shall be deliverad to the Project sites / recipient
schools, within two hundred ten (210) days from issuance of the Not:lce to
Proceed. |

2. The Asset Management Division / Supply Office will inform the Division
Supply Ofticers of the deliveries to be made by the suppliers and provide
them a copy of the distribution list and schedule of deliveries.

3. The DCP Package can only be unloaded when authorized School

| Persomme: hke School Property Custodian and the School Inspectorate

Team are present. If the School Property Custodian is not present nor

available during the arrival of the DCP package at the school, the School

Head/ Pnnmpal should appoint an alternate School Property Custodian
that will handle the delivery for this proiect.
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To: Public Secondary School Heads
All Others Concerned

For information and guidance.
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4 Only the Supply .fﬁcer / Pro pertyr Cu stod1an shall recewe the delwen&it
whether the school 18 ready or not I S

F 5. Dehvenes af ter Spm hohdays mcludmg Saturdays and Sundays can be
' ' o2 accommodated on a case to case basis and w:tth pnor coordmatlon with
-the School Property Cust-odlan and IT .ﬁicers | -

6. -'However dunng the actual dehvery of DCP packages 1f the Suppher
~ found ‘that the rec1p1ent 'school is closed ‘or un—-energlzed or have no
' available Classroom/ makeshlft structures, the Supplier shall dehver the
 packages to the Division or District" Office. The Supply Officer shall
- perform an 1mtlal checkmg of the delivered DCP package as to physxcal
~ conditions of the boxes, quantity andif accordance to the 1tem3 speclﬁed '

in the Inspecuon and Acceptance Report (IAR]

. 7'_; ' In case the Suppher/ Forwarder or SchooI Property Custod:an notlces that -
 some items are missing or damaged Supplier should replace the

" missing/ damaged items or opt to. restrict further opening of the boxes

- pending an inve suganon of the 1nc1dent for the protection of the Suppher
“and the rec1p1ent. Deliveries should be rejected 1.f found to be NOT in

: - accordance w1th cond1tlons stated in IAR.

“UPON DELIVERY OF THE GOODS 'ro THE 'PR'? JECT SITES / RECIPIENT

SCHOOLS

 ds. The suppher/ forwarder sha]l brmg the followmg documents to recipient
‘schools and turned over to the School Property Custodian or
designated alternate: .
- 1.1 Delivery Receipt;
1.2 Property Transfer Report (P’I‘R) |
1.3 Inspection and Acceptance Report (IAR); and
1 4 Tramlng Checkhst

2, The School Property Custodian (or des__'” _ '_f'ted alternate) shall

B perform an initial checking for the delivered DCP package as to
~ physical conditions of the boxes, quantity and if conforms to the items
~ specified in the Inspectlon and Acceptance Report (IAR) prior to signing

“ of Delivery Receipt : : _

BT - N SIGNING OF INSPECTION AND ACCEPTANCE REPORT (IAR) AND
R PROPERTY TRANSFER REPORT (PTR) - T

1 An 1nspectlon wﬂl be made on the dehvered 1tems by the School

Inspectorate Team. The School Inspectorate Team shall sign the

~ Inspection Report if the deliveries comply with the requirements; if not,

~ the deliveries will be rej jected. The School Inspectorate Team shall see to
it that the following requlrements are comphed with:
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. actual equipment delivered (technical specificatio

ng e Pr O du ctdescnptmn, ‘model, bra:nd, and o ST

quanﬂty dehvered

e g 11 '.3 Inspect for damage

) Check for .peramhty / Funct:lonahty K

121 ITPackage (E-Textbooks)

22T Equlpment for Senior Hzgh Schools (SHS) offermg ICT R

13
R 1 3 1 Trammg stated above shall be prevlded for at 1east two

'~ a. 50 ETablets PCs can access ﬁles frcm Hcst Laptcp g
oL A (Host) using Wireless. Router FETER  T A R
- _b. ‘Set-up Printer on laptop

4 ¢ Set-up Charging/Storage Cart and Check 1:f

R ._f ,_ETablets PC are chargmg

| '_”Track il
4 CAlL computer packages '_ﬁ; 7_ be mstalled Layout .
should adopt to the Mu timedia Cla will
.~ "depend on your teachmg'sff*”"_f'ile of the teachers
AR b 40 Standalone PCs can access files frcm Host PC
0 using ‘Wireless Router SRR
TR Set-—up AVR and cormect Standalene PCs
B d ~ Set-up Printer on'laptop
| Set-—up Smart Telewsmn, check 1f workmg

Trau'nng Requlrements

{2} teachers from each re01p1ent school. Attendees must
include the ‘school’s deSIgnated ICT Cocrdmatcr
Division IT Ofﬁcer or ICT Coordmater

: e ©1,3.2  Training; manuals in hardcopies and soft cop1es (m

N DVD) shall be prowded per rec1p1ent ‘school.

138 " Training shall be conducted in the rec1p1ent schocl

 installed IT equlpment and be. done during school hours,

-'_'__]unless the school head and teachers request to be
" trained after school or teachmg hours. AT

certlﬂed by the suppher and t.he ICT Cocrclmator

oo 13 .'._'4;- 7. -Tram:mg manuals shall be: 81gned by the partlcl__-"-ts .-
: N - after completmg the requlred hours: of- trammg and S



. p. AFIERTHE DELNERIES OF THE Goo DS O THE PROJECT SITES |
' RECIPIENT S SCHOOLS: | | L i G e e

1. The supptier shall bring the folloving documents back to o Depd -1CTS.

. 2 The School Property Custo d1an shall keep the scho ol copy of the above
documents . | T L , HnT g

E. .AFTERSALES SUPPORT

l A three (3)-year corn;';irehensivef.-and.-z::tms:lte warranty for the whole IT-_ £,
o 'Eqmpment package including networking peripherals. and for operation
- and maintenance of all licensed software products will be applied. The 3-

. year pengd-sha]l_repkpn__f_rqrn_the date of issuance. of the Certlﬁcatlon of

e FmalAcceptance bytheDepEdthat the deli_trered goods and semces have

¥ ¥ '.;f-For the follow:mg consumable items, a standard / bsse warranty or
. m1mmurn of one {1) year warranty sha]l be apphed -

- 2..-.-1 Laptop and Tablet Battenes e
- '_2'5.2 3 Headsets - '
L T External Portable Optlcal Dnves
2 4 Optlcal Mouse for Laptops I

3 .'Upon rece1pt by the. Suppher of the Procunng Ennty S notlce of any
- __t:laimsansmgnnder this warranty, the Snppher ;_'{Shau} mmed_lately act
-calendar days from recelpt of such nohce

- 4 For defects ansmg from w1thm the ﬁrst—ha]f of the Warranty penod as
" apphcable DepEd may opt to demand for recall and replacement of the

. ' '--'defcctlve items.

SOn the other hand defects arising from the onset unnl the expn'y of the

_' s fwarranty penod DepEd may ask for repa1rs of the defectwe 1terns

6. The Supplier <hall be liable for the damages for e "'dela-y nits
- performance of the Contract and shall pay DepEd liquidated damages,

1:- -'-not by way of penalty, in an amount equal to ‘one-tenth {1/ 10} of one

- percent (1%) of the cost of the delayed goods scheduled for delivery for
| every day of delay untll such goods are fina ally delivere randacceptedhy'r: '




‘se cuntles or Warrantle s posted by the Su ppher whlchever is convement |
Once the cumulauVe amount of hquldated damages reaches ten. percent

(10%) of the amount of the Contract, lepEd may- rescind the Contract '
mtheut prejudme to other courses of actlon a_nd remed1es open toit.

F. Please refer t0 DepEd Order No._ 42 s. 2018 Updated Gu1de]mes On_
' Dehvery, nspectmn Acceptance and Recordmg of DepEd Procured Assets

- : G | -For clariﬁcations or more information on these matters, please direct'
| : coneerns to:

- ENGR. OFELIA L ALGO -
Informatlen Technology Officer 11T
Chlef Technology: Infrastructure Division
Phone Nos: +632. 6332363 ] +63. 9088782413

Emaﬂ ‘ofelia. algo@deped gov. ph

'For reference and strict compliance.



